Using Excel to Draw Charts

Excel often needs the data put into simple tables before it will draw you nice
graphs.
Highlight the table by holding down the left mouse button and dragging over

the table, then click on the chart wizard . Follow the instructions to
draw your graph. You can change things like the colours, scales, titles etc at
any time by right clicking on your graph and choosing 'Chart Options’or right
clicking on the very thing you want to change and choosing ‘Format Axis’or
Format Chart’area etc.
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Remember to choose the appropriate graph for your data. Does it show the
data you want? Make sure it is labelled correctly and has a title.

Remember to save your work.



